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Tips of the Trade:  Interviewing
The most important thing is to LISTEN. Absorb what the person is saying in your head. Try to picture it happening.

Don’t be afraid to ask about anything you don’t understand…

If your interviewee uses a phrase, piece of jargon, or says something that doesn’t make sense, ask them to clarify it. You will have to explain the story to your audience and you won’t be able to do that if you don’t understand it yourself.

Don’t be afraid to ask difficult questions…

If a question occurs to you whilst you are interviewing someone, you can be sure it will occur to your reader too. It’s your job to give them all the information they might want.

You can always begin a difficult question with “some people have said” or “some critics might say…” - it takes the personal element out of the question.

Keep your questions short. The shorter the question, the longer the answer and vice versa.

Make sure you have names, dates, places and figures written correctly. Check them over during or after the interview to make sure you have them right.

Be honest and open. Even if it is going to be a difficult interview, explain why you are asking questions and what kind of things you are interested in knowing.

Tips of the Trade: Writing News Stories

Writing a news story follows a simple formula…
Introduction
The most important part of your story is the introduction, the opening paragraph. This should contain all the main information, and be punchy enough to keep the audience interested.  Keep it short too – tabloids rarely have more than 12 words in an introduction, even broadsheets try to keep it down to 26.

You’ve probably seen it summed up before as “Who, What, Where, When.” 

If you add “Why” to your second paragraph and then “What does it mean” and then “What happens next”, you have the basis of almost every news story you’ll ever see!
Try to avoid using the same words all the time. English is a rich language with many different words for the same thing. A handy tip here; because the language is based on a combination of Anglo-Saxon and Latin words, you can usually find a short and a long word for whatever you’re trying to describe, for example; “crash” or ”collision” “commenced” or “begun”, “ended” or “terminated”. 

Hit your deadlines. Don’t spend too long trying to make your report looked polished. Just get the facts down and keep it simple. Fifty hastily put together words before the deadline are worth far more than a hundred beautifully written ones which arrive five minutes late.

